What Is a Certified Organization 

and 

What Do You Get For Being Certified

The VSA has over 120 Certified Organizations covering a wide range of topics and interests. These organizations help make Vassar what it is today. Creating a new organization comes with a great deal of responsibility, from programming to fiscal management. Certified organizations may apply for VSA Council funds and annual budgeting. They can also reserve space on campus and table in the College Center. Starting a new organization takes some work, but is rewarding and fun. 

The Certification Process

The process for certification follows these steps:

1. Have an initial meeting with the Vice President for Activities.

2. Give your application, constitution, and signature list to the Vice President for Activities.

3. The application is brought to the Activities Committee, which may ask you to come to answer questions, etc.

4. The application is approved by the Executive Board and sent to the VSA Council.

5. You present the application to the Council, which votes on it.

6. If approved you are an official VSA organization and added to the official list.

7. You get a budget number and from the Vice President for Finance.  You can also apply for seed money.

8. You enter the fun world of VSA organizations. Make sure to turn in all organization reports and other requests of the Vice President for Activities and the Vice President for Finance. 

Certification Application

Please answer the following questions about your prospective organization. Turn them in to the Vice President for Activities with the Constitution, and signature list. Turn them in digitally and in hard copy format. 

1. How would the campus benefit from your group becoming certified? 

2. Does your group already meet regularly?  If so, how long have you been meeting and what have you done in that time?

3. Does your group have ties to any other student group, academic department, or administrative office?  If so, please explain:

a. What other organizations could you work with?

4. Have you previously received funding for your group’s activities?  If so, who funded you and what was that funding used for?

5. List some fundraising ideas you have:

6. List some possible events your organization would hold and how they would contribute to the campus community:

7. Estimate your budget for next year (and itemize):

8. How are you unique and different from the over 120 other VSA organizations?

9. Any other information you think we should know that is not in the other parts of your application?
Constitution Template

Use this as a guideline in creating your constitution

Questions in italics should be considered when shaping the content of your constitution.

Article I – Name


The name of this group shall be <group name>.

Article II – Purpose/Mission of the Organization

What is the mission of your group?  

What does your group work to achieve or accomplish?  

What values motivate that effort? 

What are the opportunities or needs that your group exists to address?

What principles or beliefs guide your group’s work?

Your mission statement should be about three or four sentences long.
Article III – Membership Requirements


Membership shall be open to all members of the Vassar community.



What do people need to do in order to be members?  



Are there different kinds of membership? How are they

different?

Who is eligible to become a member of your group? 

If your group awards membership selectively (e.g. through an audition or application process), what criteria does your group look for in its members?

Article IV – Officers


The Executive Board shall be composed of four officers: the President, Vice President, Secretary, and Treasurer.  Only students may be officers.


1.  President


The President shall call and lead all meetings of the general body and the Executive Board of the group.  The President shall also be the primary contact with the VSA leadership, responsible for reporting to the Vice President for Activities.  

2.  Vice President

The Vice President shall be responsible for coordinating all of the group’s programming events.  The Vice President shall maintain contact with the SARC intern.  The Vice President will also assume the responsibilities of the President in the event of an absence.

3.  Secretary


The Secretary shall be responsible for all communications of the group and will record minutes at all meetings.


4.  Treasurer


The Treasurer shall be responsible for all financial matters of the group and maintain an inventory of all of the group’s assets, including capital items.  The Treasurer shall be the liaison to the Vice President for Finance for all financial matters.


What are the officers of the organization?

What are the duties of the officers?

How are the officers elected/appointed?

There must be at least two officers: a primary contact to the VSA leadership and a contact for financial matters.  Other positions can be added at your discretion.

Please do not list names of individuals in this section.
Article V – Meetings and Quorum


Meetings of the general body of the group will happen <describe frequency>.  In order for the meeting to be official, at least <describe proportion> of the members must be present.

How often does your group hold meetings and what occurs at your meetings?

Who needs to be there in order for the meeting to be official?

Please do not list time-specific meetings in the constitution.

Article VI – Elections


Elections shall occur near the end of the second semester.  Nominations shall be accepted from the general body of the group, and all candidates shall deliver a brief statement of their interest in and qualifications for the position.  Election shall occur by secret ballot and winners will be chosen by a majority vote.  
Article VII – Amendments to the Constitution


Amendments to this constitution may be made by a 2/3 majority vote of the group.

Article VIII – Impeachment or Removal of Officers


In the event that an officer of the group fails to maintain the responsibilities of the position (because of dereliction of duty, incompetence, or employment of funds or property of the group for private gain), then that officer may be removed from office by a majority vote of the general body.

This is a rough outline. Feel free to make your own adjustments as long as the information is still there. If you have any questions or would like any help talk to the Vice President for Activities.

Next Steps

· Write a Constitution.

· Get at least 20 signatures. The signature list should be composed of the following components: name, class year, dorm, and designation of whether or not the individual is a member or supporter of the group.
· Complete the Application.

· Turn this all in to the Vice President for Activities.
· If you have any questions talk to the Vice President for Activities in the VSA Office or at VSAactivities@vassar.edu. 
PAGE  
1

